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Introduction

The Children and Hoosiers Immunization Registry Program (CHIRP) web application is
a comprehensive system designed to assist healthcare professionals with managing
and evaluating their immunization data to better serve the children and adults in their
practice. The CHIRP web application provides an invaluable tool to report the
immunization data of children 18 years and younger, as well as Hoosiers over the age
of 18.

The Web Application allows authorized users to conveniently search for patients in the
state immunization registry, add or modify patient and vaccination records, facilities,
physicians/vaccinators, vaccine lot numbers, create reports, run reminder/recall to
determine vaccine need, perform CASA exports, and send exports to the central
immunization registry.

This manual will introduce providers to the CHIRP web application. If you have any
questions please contact the:

CHIRP Support Center
Phone: 888-227-4439
Fax: 317-233-8827
Email: chirp@isdh.in.gov
Website: http://chirp.in.gov



Web Application Data Rules and Tips

Before using the application, it will be necessary to know how to enter data and what
keys to use to maneuver through the windows. If the wrong type of data is entered into
a field, an error message appears usually at the top of the window. The web application
is not case-sensitive and data is stored in the database in upper case, capital letters no
matter what case the provider submits the data.

Data

Entering Data Into the Fields

Dates

The application automatically puts slashes (/) into the date
fields between month, day, and year. Dates are entered
into CHIRP in the following formats:
Mm/dd/yyyy or mm/dd/yy

Social Security Number

The application automatically puts dashes (-) into the social
security number in the appropriate places. You may enter
the numbers with or without dashes: 123-45-6789 or
123456789

Phone and Fax

The application pads the phone and fax numbers with

Numbers parentheses () for the area code and a dash (-) between
the 3-digit prefix and 4-digit suffix. You may enter phone
and fax numbers using the dash or without: (123)456-7890
or 1234567890.
Zip Codes The application pads the zip code field with a dash (-) if the

entire 9-digit number is entered. Zip codes can be entered
as a 5-digit or 9-digit number with or without the dash:
12345 or 12345-6789.

Short Cut Key

Key, Editing Keys, and Mouse

Tab
Alt Tab

All of the fields have a “tab” orders. This means that when
the cursor is in a field, and the TAB key is pressed, it will
move the cursor to the next field.

By pressing the ALT key with the TAB key, the cursor will
move backward to the previous field.

Enter

Pressing the Enter key on most windows executes the
function to process the active page. For example, while on
the Patient Search window, the Enter key will execute the
Search function. An exception to this rule occurs when the

TAB key is pressed: it highlights a button; the Enter key
will then execute the button that is highlighted.

Cut

Highlight the data to be cut, then perform one of the
following:
Right-click the mouse and select Cut or
Select Edit from the toolbar and then select Cut

Copy

Highlight the data to copy, then perform one of the
following:




Right-click the mouse and select Copy from the menu or
Select Edit from the toolbar and then select Copy

Paste Left-click the mouse where you want to place the data, and
perform one of the following:
Right-click the mouse and select Paste from the menu or
Select Edit from the toolbar and then select Paste

Scroll Mouse The scrolling mouse wheel can be used to scroll through
selected drop-down lists and the current web page if the
the mouse is programmed correctly.

Note: The “Cut”, “Copy”, and “Paste” functions may work differently on some
windows and/or computers. Try using different combinations to get the desired
results.

APPLICATION CHARACTERISTICS

DROP-DOWN Drop-down menus are displayed when the drop-down

MENUS arrow is clicked. A list of valid entries will appear
—_— either in alphabetical order, or the most frequently
—select— ¥ used order. While the menu is displayed, you may

type the first letter of the word and the highlighter will
position on the first occurrence. To locate the next
occurrence, type the letter again.

MANDATORY RED field labels indicate an entry is required before
FIELD ENTRIES | proceeding.

CHECK BOXES | Press the TAB key to move through the checkboxes.
] Press the keyboard SPACEBAR (or point and click)
to select the item next to the checkbox, or press it
again to deselect the item.

RADIO Press the TAB key to move to the desired set of
BUTTONS radio buttons. Press the directional keyboard
ARROW (or point and click) to select (highlight) the
® desired radio button.
SELECT Select arrows appear when there is a list of items to
ARROWS choose from. They appear after a search result
displays. Point and click it to select the item it is
pointing to.

Note: While editing, the patient’s record will be locked from any other user
accessing it. Remember to “Save” when finished editing.




How to Login to the CHIRP application

To start using CHIRP, open Internet Explorer and then type the CHIRP web address into the
address bar: https://chirp.in.gov/

Along the left-hand column of the screen, you will see the CHIRP’s main menu with
sub-menu options listed beneath the headings. Therefore, consider the left-hand
column your “navigation” column.
e Main, Favorites, Patient, Vaccinations, Lead, Physicians/Vaccinators, Lot
Numbers, Reports, Settings, CASA Export, Reminder Recall, Exports, Job
Queue, Change Password, Help

Logged in: CHIRP TESTER
IRM SiFacility: PUBLIC HEALTH - ISDH (1) / ISDH

CHIRP-Web
Access Granted

m + Make sure to logout when you are done using the CHIRP-Web application.

Home + Make sure you close your browser.

Logout

Use the menu on the left to access the application options.
Physicians &
Vaccinators

Lot Numbers

Settings
m CASA Export
Reminder Recall
®m Change Password

This shRe ks used excluskely for acoess o CHIRP-Web by CHIRP ennolled users.




e |ocate the Main menu on the left side of the window and point and click on
the LOGIN option. The "Login Screen" window appears with the mouse
pointer positioned in the username field.

CHIRP-Web Login

Username :
888_22?_‘4439 Password :
Forgot Password
Login ear agin
Vaccinations Before logging in:
m Job Queue e
® Change Password + Enable your browser to accept cookies. This is required to use the application.
+ Enable your browser for scripting. This is required to use the application.
Version- 5.11.11.0 + Disable popup blocker far this site. This is required to use the application.

e Type your assigned username and password, and then click on the Login
button. If you have provided the correct username and password, the Access
Granted screen will appear:

Logged in: CHIRP TESTER
IRMS/Facility: PUBLIC HEALTH - ISDH (1} /1SDH
CHIRPWeb

Access Granted

888-227-4439 Welcome CHIRF TESTER.
._ + Make sure to logout when you are done using the CHIRP-Web application.

Home + Make sure you close your browser,
Logout
T Use the menu on the leftto access the application options.

Patient

Note: Before you can View or Edit a Patient Record, you must perform a Search
on the registry for the patient.



How to Set Up Personal and Forecast Settings

Under the Settings heading on the navigation column, click on the Personal or
Forecast options to set these features.

Personal Settings:

Logged in: CHIRP TESTER Date: June 25, 2012
IRMS/Facility: PUBLIC HEALTH - ISDH (1) /1SDH
Personal Settings

[T] Use Facility Settings
Patient Defaults click to update

Primary Care Physician: City: INDIAMAPOLIS
888-227-4439 Facility. ISDH State: INDIANA
Language: ENGLISH County/Parish:
_ Phone Area Code: (317) Zip Code:
Home Birth State: INDIANA DistrictiRegion:

Logout

m Vaccination Defaults click to update

Vaccinations Waccinator: Facility: 1ISDH

Physicians & DistrictRegion:
Vaccinators
Lot Numbers Anatomical Injection Site Defaults click to add
Waccine/Med Name Anatomical Site Anatomical Route Min Age Max Age

" Lot Defaults click to add

I Eersonatl Vaccine/Med Name Manufacturer/ Lot Number/ Facility/ Pub Supp/ Exp Date
arecas

m CASA Export

Birth Country: United States

VIS Publication Date Defaults click to add

Reminder Recall Vaccine/Med Name Pub Date Pub Date2 Pub Date3 Pub Dated
u Change Password

Vaccine Default Volume click to add
Vaccine/Med Name Default Volume

User Preferences click to update

Feature Status
Always use defaults on patient edit Disabled
Default Patient Search Version Simple
Default Patient Search Field First Name
Automatic City / State / Zip Code / County Population Enabled
Use Arrow Mavigation on Vaccination View/Add screen Enabled
Vaccine List Sort Order Expiration Date
Default Application Standard
Increment Recall Count Unchecked
DTT Decrement Vaccine Inventory Default Unchecked
Default Reminder/Recall screen Advanced

Maximum Recall Tries

» Patient Defaults — The Patient Defaults settings will automatically populate
the fields on the Patient Demographics Edit (or Add) window. For example,
if the majority of a provider’s patients reside in one phone area code, city,
county, and zip code, these areas can be set as defaults to reduce the
amount of data entry needed when adding a new patient. (Note: If a
provider chooses to set a default area code, a phone number will have to
be entered whenever a new patient is added.)

* Vaccination Defaults — If a user is going to be mainly documenting the
shots that one person (him/herself or another vaccinator), that person can
be set up as the user’s default vaccinator.

« Anatomical Injection Site Defaults — If certain vaccines are routinely
given on the same side of the body, those vaccines can have default
injection sites defined. Age ranges can be specified for those injection sites.

» Anatomical Route-Certain vaccines are routinely given IM or SC. These fields also
can be added as a default setting-thereby reducing data entry time.



* Lot Defaults — If only one lot number per vaccine is used at a time, the lot
number can be set as default. This will cause all of the lot information to be
populated automatically each time that vaccine is administered on the
Vaccination View-Add screen.

+ VIS Publication Date Defaults — The vaccination information (VIS) statements that
are given
to parents/guardians or patients each time a vaccine is administered each
have a publication date listed on them. This publication date is supposed to
be recorded each time a vaccine is administered to help ensure that the
most current information statement is being used by the provider. By
entering these publication dates as defaults, that information will
automatically be entered each time a vaccine is administered.

+ Preferences — If a user prefers the Advanced Search screen to the
Simple Search screen, it can be set as the default Search screen here.
Also, if the user prefers not to have Automatic City/State/Zip Population,
etc., those features can be disabled here.

Forecast Settings:

The Forecast Settings option is used to set up which vaccines should be forecasted
for all patients, and will appear throughout the application (vaccination forecasts,
reports, etc.).

Logged in: CHIRP TESTER Date: June 26, 2012
IRMS/Facility: PUBLIC HEALTH - ISDH (1) / ISDH
Forecast Settings
Vaccine Families marked as checked will be included in forecasts and Action Reports.
Vaccine Family Include Maximum Patient Age
>® repTTg i —Select-[ =]
888-227-4439 HIB ™ —Select—[ ~ |
Chain [ g ~selea-[<]
Home HEP-B 3 DOSE | —select-[ 7]
el MMR [Ell Select-[ =]
Craen SN 7 —Selec-[a]
MENINGOCOCCAL £l ~Select-[ =]
Physi.cians & HEP-A & —Select-[ =]
Vaccinators = = =
Lot Numbers —Selec
1 PNEUMO (PCV) ¥ ~Select-[ =]
| Settings HEP-B 2 DOSE ]l ~Select-[ =]
hetsonad MEASLES [l —Select-[ =]
Forecast -
u CASA Export MUMPS ~Select-[ =]
Reminder Recall RUBELLA i —Select-[ -]
m Change Password PNEUMO (PPSV) Ell —Select—[ ~]
ROTAVIRUS £l ~Select-[ =]
HPV il ~Select-[ -]
HERPES ZOSTER ¥ ~Select-[ =]
NOVEL INFLUENZA H1N1-09 ¥ ~Select-[ =]
Tdap V| ~Select-[ =]

Save

*DTaP or DT should be given to patients under 7 years of age. One dose of Tdap should be administered to underimmunized children 7 years of age and older
or as a booster dose. Td should be administered when appropriate.
**If an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be changed to the 2 dose schedule.




How to Add a Physician/Vaccinator

« Under the Physicians/Vaccinators heading on the navigation menu, click the
Search/Add option. You will then see the Physician/Vaccinator Maintenance
screen.

» Before you can add a physician/vaccinator, you must first perform a search.

+ Type the last name of the person you want to add to the database. Then click the
Search button.

ety

888-227-4439

Home
Logout

Physicians &

Vaccinators
Search/ddd
Search Results
Detail

Physician/Vaccinator Maintenance
SearchiAdd Physician or Vaccinator - Search Required Before Adding

) Physician ) Vaccinator ) Both @ Entire List
[Z] physician/vaccinator Last Name:

© Facility ISDH
Search Results
Select First Mame Middle Name Last Mame Suffix Inactive Type

« If the name of the person you are searching for is not listed in your search
results, click the Add button in the lower right corner of your search results.

Select

-
-

=

Lol Lo e e

PhysicianVaccinator Maintenance
Search/Add Physician or Vaccinator - Search Required Before Adding

Search Criteria;

Type: Entire List
Physician®/accinator Last Mame: test

IRMS: 99

Facility: ISDH TEST FACILITY

Search Results

=1

First Name Middle Name Last Mame Suffix Inactive Type
KEN TEST v
LISA TEST MA v

MARY TEST MA V
TEST2 TESTZ BSN v
SUSAN TEST f v
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» This takes you to the Physician/Vaccinator Maintenance (Add) screen. The
fields highlighted in red are mandatory; all other fields are optional.

First Name: [any

Middle Name: [

Last Name: est

Suffix RN~

sSN: [

BOMEX: [

DO: [

Medicaid PIN: [

Medicaid Group: [

IRMS: 99 - ISDH TEST IRMS

Facility: [ISDH TEST FACILITY [+ |

Phone Number [

Phone Number Extension: [

Fax Number- [

Email: |

DistrictRegion: [

Inactive: [

Automatic Ownership Blocked: |

Type: " Physician @ Vaccinater © Both
E=IEd

* When you have the completed the information, click Save.
» This will return you to the Search results, where you will see that our
Physician/Vaccinator has been added.

Physicianvaccinator was added successfully

Physician/Vaccinator Maintenance
Search/Add Physician or Vaccinator - Search Required Before Acdding
Search Criteria:

Type: Entire List
PhysicianNaccinator Last Name: test

IRMS: a9

Facility: ISDH TEST FACILITY

Search Results

Select  FirstName Middle Name LastName  Sufix  Inacive  Type
:| KEN TEST v
il LISA TEST MA v
| MARY TEST MA v

J—|

B | | 1

-] TEST2 TEST2 BSN v

:| SUSAN TEST Y v




How to Add a Lot Number

Under the Lot Number heading on the navigation column, click the Search/Add
option. The next screen to appear is called the Lot Number Maintenance screen.

e Before a lot number can be added to a provider database, a search must be
performed to be certain if the lot number the provider wants to add is already in
the database. NOTE: Before adding a lot number a search must be completed to ensure the lot
number is not listed in the data base.

e A provider can limit the search results by selecting a combination of the following
categories: Vaccine, Manufacturer, Lot Number.

Logged in: CHIRP TESTER
IRMS/Facility: PUBLIC HEALTH - ISDH (1) / ISDH

Lot Number Maintenance
Search/Add Lot Number - Search Required Before Adding

Date: June 25, 2012

[T] vaccine —select- [~]
O manufacturer —select— |Z|

888-227-4439
[T Lot Number

Chain [ S0

Home Inactive All [~]

Eoqout Inactive Reason: —select— [~]

FeNE - N Sort By: Expiration Date [=]

Physicians &

Vaccinators Search Results
' Lot Numbers Select Facility Manufacturer Lot Mumber Vaccine Pub Supp

Exp. Date Inactive
Reconciliation I

Search/Add

» After selecting your search criteria, click the Search button, and the list of
all lot numbers already entered will appear.

Search/Add Lot Number - Search Required Before Adding
Search Criteria:

Vaccine: Tdap

Manufacturer:

Lot Number:

Facility:

Search Results

Select Facility Manufacturer Lot Mumber Vaccine Pub Supp Exp.Date Inactive
ISDH TEST AVENTIS PASTEUR —
—_=-| FACILITY  (SANOFI PASTEUR) 45TDAP Tdap Y 0713112006

20d |l

« If the lot number you are searching for did not appear, click the Add button
below your search results.

12



* On the Lot Number Maintenance (Add) screen, fill out all fields labeled in red,
and click the Add button in the lower right hand corner of the screen.

Lot Number Maintenance [Add]
Manufacturer: I MED-MERCK - I

Lot Number: |546tdap

Vaccine Tdap

Facility: [ISDH TEST FACILITY = |
Expiration Date: |n?f31ma|

Fublicly Supplied: & Yes " No(Local Purchase)
Inactive: |

=1

* Note: The Publicly Supplied field is the default field for all lot numbers.
Publicly Supplied means that the vaccines were received from the state
Vaccines for Children (VFC) program. If the vaccine came directly from the
vendor, choose No (Local Purchase).

» By clicking on the Add button, the Add (+) to Total Doses screen will appear. Fill out
the red required test, then click the Update Doses button. This will save the new lot
number into the database.

Add (+) To Total Doses
Reason for Change: IReceiuedfrnm YWFC program 'I

Date of Transaction; IDSH 62006 MM/DD/YYYY

Humber of Doses Added: |1EI
YWFC PIM of other party (if I—
applicable}:

FPublicly Supplied: Y

To change number of doses, enter your dose information above. Complete as many of the fields as
possible. Required fields are indicated by red text.

13



» This will bring you to the Lot Number Maintenance (Detail) screen.

Lot Number Maintenance [Detail]

Manufacturer; MERCHK

Lot Humber: 546TDAP

Vaccine: Tdap

Facility: ISDH TEST FACILITY
Doses Used: 0

Doses Wasted: 0

Doses Available: 10

Doses Total: 10

Expiration Date: 071312006

FPublicly Supplied: e

Inactive:

EEd

» To search for another vaccine, either click the Back button (next to the Edit
button, lower right hand corner of the Lot Number Maintenance (Detail) screen
or choose Lot Number Search/Add from your Navigation menu on the
left.

14



How to Edit a Lot Number

* Under the Lot Number heading on the navigation menu, click the Search/Add

option and search for your lot number (using the instructions provided in the

previous section). Choose your lot number from the search results by clicking

on the Select button to the left of the lot you want to edit.

Lot Number Maintenance

Search/Add Lot Number - Search Required Before Adding
Search Criteria;

YVaccine: Tdap

Searchitdd

llanufacturer:
Lot Mumber:
Facility:
v Main | Back |
Home
Lovgir
> FL':'””“t Search Results
- avorites Select  Facility Manufacturer Lot Number Vaccine Pub Supp Exp.Date Inactive
S ISDHTEST AVENTIS PASTEUR
P Vaccinations B on (SANOFI PASTEUR)  *OTDAP  Tdap v 0713112006
P Lead
P Physicians |
Vaccinators | Add |
w* Lot Humbers

* This will bring up the Lot Number Maintenance (Detail) screen.

Manufacturer:
Lot Number:
Vaccine:
Facility:

Doses Used:
Doses Wasted:
Doses Available:
Doses Total:
Expiration Date:
Fublicly Supplied:
Inactive:

Lot Number Maintenance [Detail]

MERCK

546TDAP

Tdap

ISDH TEST FACILITY
0

0

10

10

07/31/2006

Y

 Back J et

15




To edit the selected lot number, click on the Edit button on the lower right-hand

corner of the Lot Number Maintenance (Detail) screen. A warning message
dialog box will pop-up to let you know that no one else can access that lot
number while you have it in edit mode.

icrosoft Internet Explorer

x|

WARNING: When the lot number maintenance is in edit mode, it will block other users from saving

vaccinations related to this lot number. Please cancel or make changes and save as quickly as
possible.

o
~

Click OK to access the Lot Number Maintenance (Update) screen.

On the Lot Number Maintenance (Update) screen, you will be able to edit the
doses by clicking either the Add Doses (+) button or the Subtract Doses (-)
button. (Note: If you are going to modify number of doses, do that before
editing any of the other fields. If you don’t, your changes to the other fields will
be undone.)

The other change that can be made is to Expiration date. If the lot number has
expired or is not being used anymore, it can be inactivated. (Note: Once a lot
number is entered into CHIRP, it cannot be deleted. It can only be
inactivated.)

Loggedin: RYAN ACHTERBERG (IRMS: 1) Date: June 7, 2006

Mamfacturer: SKEB-GLAKOSMITHELINE

Lot Number: DTPAS4EAZ

Vaccine: DTaF

Facility: PUBLIC HLTH MURSING ASSH
Coses Used: ]

Coses Wasted, 0

Doses Available: 131

Coses Total: 200 Use the buttons below to adjust the total doses.
Expiration Date: 1001172003

Fublicly Supplied: Yes

Inactive: ]

Is Bulk Inventary: ]

be undone,

| Cancel | Rewst  Suw |

To update a lot number, enter your lot number information ahove. Complete as many of the fields as
possible. Required fields are indicated by red texd.

Ifvou are going to modify Doses Total, do that before modifying the ather fields or vour changes will

16



» To edit/update the doses, you can click on Add Doses (+) button or the
Subtract (-) doses button on the Lot Number Maintenance (Update) screen,
and select the appropriate reason for the change.

Add (+) To Total Doses

Reason for Change: | Under estimated total doses ]
Date of Transaction: IUE-"l 6/2006 |MM/DD/YYYY

Number of Doses Added: |1 |
VFC PIM of other party (if |—
applicable):

Publicly Supplied: L

Subtract (-) From Total Doses

Reason for Change: |Spni|ed.wastededrcpped. spilled) _;l
Date of Transaction: 03162006

Number of Doses Subtracted |3

VFC PIM of other party (if I—

applicable):

Publicly Supplied: L

i

+ To complete the process of editing/updating the information on the Add (+) To
Total Doses screen or Subtract (-) From Total Doses screen, you must click the
Save button in the lower right corner of those screens.

» After clicking Save, the Lot Number Maintenance (Update) screen appears
again. To permanently save the Number of Doses added or subtracted and
the Reason for Change, you must click the Save button on this screen also.




Lot Number Maintenance [Update]

Manufacturer: IF'fu1C—.-'3.‘-IENTIS PASTEUR (SAMNOFI PASTEUR) (= I

Lot Number: [458TDAP

Vaccine: |T|:Iap ;l

Facility: [1SDH TEST FACILITY = |

Doses Used: ]

Doses Wasted: 0

Doses Available: 10

Doses Total: 10 Usethe buttons below to adjust the total doses.
Expiration Date: |I:I?I31I2E|E|E

Fublicly Supplied: ¥ Yes " No(Local Purchase)

Inactive: N

| Cancol | Reset J save-
Add Doses(+) Subtract Doses(-)

» After you click the Save, button, the change is permanent, and the Lot Number
Maintenance (Detail) screen will appear again.

Lot Number Maintenance [Detai

Manufacturer: AVEMTIS PASTEUR (SANOFI PASTEUR)
Lot Number: 456TDAP

Vaccine: Tdap

Facility: ISDH TEST FACILITY
Doses Used: 0

Doses Wasted: 0

Doses Available: 10

Doses Total: 10

Expiration Date; 07/31/2006

Publicly Supplied: Y

Inactive:

[Eack Teat

18



How to Add/Edit Favorites

* To open your Favorites Menu, click on the Favorites link (in between Main and
Patient on your navigation menu.)
* Then click on Add/Edit Favorites.

Fay

* Main
Home
Login
Logout
* Favorites
AddiEdit Favorites
P Patient
P Vaccinations
P Lead
» Physicians /
Vaccinators
P Lot Numbers
P Reports
P Settings
= CASA Export
= Reminder Recall
P Exports
= Job Queue
® Change Password
= Help

Verzion: 3.0.3.1

Main Menu: Main

Add/Remove Favorite Label
[ Logout |
Main Menu: Patient

Add/Remove Favorite Label

IV Patient Searchisdd |F at. Search/add

™ Demographics |

[T Remote Registry |

Main Menu: Vaccination
AddRemove Favorite Label
V¥ Vaccination ViewlAdd |a cc. Viewladd

™ Vaccination Forecast |

™ vaccination Summary |

Main Menw: Lead
AddRemove Favorite Label
¥ Lead Screening History |Lead Screening Hist.

[T Lead Letters |

[T LeadMaps |

+ Click in the boxes to the left of the menu items that you would like to include in
your Favorites. Choose any items that you use frequently or think that you
might use frequently (you always have the option to change these later, if you
want to do so).

« Once you’ve added the menu items that you want, click on Save in the lower
right corner of your Add/Edit Favorites screen.

19




Indiana State Reports

AddRemove Favorite Label

™ Blank Vacc. Sig. Form (Page 1)

I Blank Vacc. Sig. Form (Page 2)

™ County Status Rep. Menu

I” Doses Administered

" Daily Patient Imm. List

" Immunization Sig. Form Menu

W Shot Record Card |Eh|:|t Record Card

™ VFC Profile Report |

* Your list of Favorites has been added.

* [Main
Home
Login
Logout

w Favorites
Add/Edit Favorites
Pat. Searchi/Add
Vace. View/Add
Vacc. Forecast
Vace. Summany
Patient Record
Reminder Recall
Shot Record Card
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How to Search For a Patient

» Under the Patient heading on the navigation menu, click on Search/Add (or if
using your Favorites, click on Patient Search/Add), and the Patient Search
screen will appear (your default search screen will be the Simple Search
screen unless you change it to Advanced Search in your Personal Settings).

Patient Search Click here to use the ‘advanced’ search
First Mame or Initial: WIC ID:
Last Mame or Initial: SIS Patient ID / Bar Code;
Birth Date: Chart Mumber:
v Main Family and Address Information:
Home Guardian First Name: Mothers Maiden Mame:
ogin Street. CPoO Elnx.l @ Street |
Logout
P Favorites City: State: —-gelect- [& I
w Patient : [— l—
SearchiAdd ZIP Code; Phone Number:
Demographics [T Check here if adding a new patient.

P Vaccinations
b Load  Car ] Reset [[“searcn |
P Physicians |

Vaccinators Mote: When searching by First and/or Last Name, you may use % or _ as wildcard characters
b | nt Humhare

» Type in your search criteria. For our example, we are going to use First Name,
Last Name, and Birth Date.

FirstName or Initial: ~ |any WIC ID: |
LastMame or Initial: ~ [test SIS Patient ID / Bar Code: |
Birth Date: fo1/01/2008 Chart Number. |
Family and Address Information:

Guardian First Mame: | Maother's Maiden Name: |

Street: PO Elnx:l ¥ Street
City: | State: I—selem— "I

ZIP Code: | Fhane Mumber: |
[T Check here if adding a new patient.

[CoarT eset ] Search”

Fote: When searching by First and/or Last Mame, you may use % or _ as wildcard characters.

» After typing your search criteria, you can either click on the Search button or
press the Enter key.
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The next screen will be the Patient Search Results screen. Click on the arrow
button to the left of the name of the person you wish to select to retrieve that
patient’s record.

Patient Search Click here to use the "advanced’ search
First Mlame aor Initial: |an5r WIC 1D |
LastName or Initial:  [test SIS PatientID / Bar Code: |
Birth Date: [o1/01/2008 Chart Number. |
Family and Address Information:
Guardian First Mame: | Mothers Maiden Mame: |

Street: C PO Elnx:l ¥ Street
City: | State: I—selem— vI

ZIP Code: | Fhone Mumber: |

[T Check here if adding a new patient.

[Cear] Reset ] search

Maote: When searching by First and/or Last Mame, vou may use % or _ as wildcard characters.

Patient Search Results

Records Found =1 Search Criteria: Advanced Search - Edit / View QOnly

SelectFirst Name Middle NameLast Name Birth Date SIS Patient IDGrd First NameGrd Last Name
—}l AMNY TEST 01/01/2006 2551397 TAMIMY




Patient
First Mame:
Middle Mame:
Last Mame:
SUffix
Birth Date:
SEN:
Gender:
Age:
Multiple Birth:
Alias
First Mame:
Address
Street:
City:
Country:
ZIP Code:
Fhone Mumber:
Email:
School:
Family
Grdn 1 First Mm:
Grdn 1 Middle Mm:
Grdn 1 Last MNm:
Mother Maiden Mm:
Other Info
FPhysician:
Facility:
Chart Mumber:
Mext Appt. Date:
Block Recall:
Recall Attermpts:
FrogramiMem.1Ds:
Maonthly Income:
Comments:
Record Info
23 Patient 1D:
Entry Date:

TOMMY

TEST

03/01/2005

24 weeks, 12 months, 1yrs
10f1

4536 ANYWHERE LAMNE
IMNDIAMAPOLIS

LInited States

46217

(317)775-6788

TANYA

SMITH, JOHM

ISDH TEST FACILITY

2555762
03/01/2006 09:50:43

Update Programs

Race: White
Ethnicity:
Language:
Medicaid:
Birth File:
YFC status:
Inactive:

Medicare:

EMGLIZH

Inderinsured

LastMame:
FPhysical Address:

State: I
CountyParish:
DistrictiReqgion:

Grdn 1 S3M:
Grdn 2 First Mm:
Grdn 2 Last Mm:
Grdn Waork Phone:

Health Flan Mame:

HP Patient ID:

HP Enrall Date:

Birth Country: Inited States
Birth State: IFMDIAMA
Allergies:

Mumber In Family:

IRMS Owner:
Last Update:

99 - 1SDH TEST IRMS3
03/01/2006 09:50:43

 Bock [Je

Note: If your facility or facility group did not submit this patient’s record to
CHIRP, you will not see the patient’s address and other “confidential”

information.

To add or edit the demographic information, click the Edit button in the lower

right corner of the Patient Demographics screen.
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Top Half of Patient Edit Screen:

™ Apply Defaults from Personal Settings to this Record

Patient Demographics Edit

ITOMMY IElEId‘: or African American - |

Middle Name: | Ethnicity: | -select- |

LastName: |TEST Language:  |ENGLISH ~ ]

Suffix [-none- =] SSN; |

Birth Date:  [03/01/2005 Medicaid# |

Gender  [-select- =] BithFile# |

Birth Order. | VFC Status: | Underinsured =
C:;‘n':m“ sirth | Inactive: [setect- ~]

Medicare Id: |

[

FirstName: | LastName: |

C P.0.Box| Physical Address: |
Street
@ Street |4536 ANYWHERE LANE

City: [INDIANAPOLIS

Country: | United States =

State: IN - ZIP Code:  [46217

CountylParish: [—select- ~] DistictRegion:[
. [a17)775-6789 Extension. |

Email: |

School: | Click to select
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Bottom Half of Patient Edit Screen:
Fooily |
Guardian 1 If Guardian 1 |—
First TAMNYA SSN:
Guardian 1 [— Guardian 2 I
Middle: First

Guardian 1 | Guardian 2 |
Last Last

Mother I Guardian Work
Maiden: Phone:

Health Plan 507
S —-select-
HP Patient |D: | HP Enroll Date: |

Physician: | SMITH, JOHM ASDH TEST FACILITY _;I
Facility: [ISDH TEST FACILITY = |

o [(—— Charthumber: [
Birth Country: | United States =]
Birth State: | INDIANA -]
Block Recall: [~
Allergies: | —
Comments: | |

Monthl I—
|I'I13*v‘::l':.l'l'IB:!III
FNU:EPE”“ I—
amily:
 Cancel ] Reset | Save |

+ After you’'ve made your desired changes to the demographic record, click the
Save button in the lower right corner of the screen. If you've left any of the
required (highlighted in red) fields blank, you will get a pop-up box that will tell
you what you've forgotten. This information must be added before you can
save the record.

» After saving your changes, you will be returned to the Patient Demographics
screen.




How to perform an Advanced Search

» If you prefer to use the Advanced Search screen, click on the here in the upper
right corner of the Simple Search screen. The Advance Search screen gives
you additional search options.

Patient Search Click here to use the "advanced' =earch)
FirstMame or Initial: | WIC ID: |
Last Name or Initial: | SIS Patient ID / Bar Code: |

Advanced Search Screen:

Patient (basic information) Patient {unigue 1.0.'s)

First Name: | SEN: |
Middle Name: | Birth File Number: |
Last Name: | Medicaid Mumber: |
Birth Date: | Chart Number. |
Birth Order: | WIC ID: |
Multiple Birth Count: | SIS Patient ID / Bar Code: |
Family
Guardian FirstName: | Mothers Maiden Name: I
Guardian SSM: | EeaE L

Address

Street: C PO. Elnx:l & Street |
City: | State: |—se|ec1— vI

ZIP Code: | Phaone Mumber: |
R sommous-— [ Cear | Rose | Soarc
Advanced Searches: & Edit/ View Only  Add/Edit! View
| Simple Searches (edit or view only):
Quick Searches Other S5earches First Name | Last Name
" First Initial, Bith Date ¢ Birth File Number | ¢ FirstName © FM&LN 1 Last
" Last Initial, Birth Date ~ Mame
; ; Medicaid Mumber
Nr :U':'E'l Security Select search type for First and Last Mame:
umber
¢ Birth Date " Chart Number © Exact

C WICID " Like (Use % or _ as wildcard
characters)

" Phonetic (Search by sound of word)

" Phone Mumber
" SIS PatientID ¢




How to Add a Patient to CHIRP

Under the Patient heading on the navigation menu, click the Search/Add option
to perform a search to ensure that the patient is not already in CHIRP.

If the patient you are searching for is not in your search results, place a check
in the box that says “Check here if adding a new patient”. This box is
located in the lower left corner of your search criteria area.

Patient Search Click here to use the "advanced” search
First Name or Initial: ItEII'I'y' WIC 1D I

Last Name or Initial:  [te={ SIS PatientID / Bar Code: |

Birth Date: [o3/01/2005 Chart Number: |

Family and Address Information:

Guardian First Hame: |ta|'r|n'ry' Mother's Maiden Hame: ||:|ra|:1in::e
Street: PO me;l— ¥ Street [451 main st

City: |inl:liana|:|ulis State: ! -
ZIP Code: f45211 Phone Number: [(317)888-7777

(Required fields are highlighted)

[CoarT eset [ Searh

Fote: When searching by First and/or Last Mame, you may use % or _ as wildcard characters.

M Check here if adding a new patient.

Once you check this box, several fields will be highlighted in red. It is required
that you complete the information for these fields before adding a new patient.
Once you’ve entered the required information, click Search again.

You will then see a pop-up box that tells you to check your search results
before adding. Click OK.

Microsoft Internet Explorer

N

X

Before adding, check to make sure the patient you want to add is not listed in the Patient Search

Results.

OK
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If the patient you are searching for is not in your new search results, click on
the Add Patient button in the lower right below the search results.

Patient Search ck here to use the "advanced” searc

mmy
‘seet  cposo]  @oweet[#SFimanst
=

e [

W Check here if adding a new patient. (Required fields are highlighted)

Mote: When searching by First and/or Last Mame, you may use % or _ as wildcard characters.

Patient Search Results

'Records Found=1  Search Criteria. Advanced Search - Add / Edit / View

TOMKY 03/01/2005 2555762

Before adding, check to make sure the patient you want to add is not listed above.
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Patient Edit Screen

[[] Apply Defaults from Personal Settings to this Record

Patient Demographics Edit

First Name: |T0N‘rr | Race: Lot o

Middle Name:"| | Ethnicity: | Nutl_iispa_nic or Latino v'|

LastName: |TEST | Language: |ENGLISH w|
Suffix: ~none-- ¥ SSN: |
Birth Date: | 01/07/2004 Medicaid #: !

Gender |--select- v | Birth File # | |

Birth Order: | VEC Status: | Uninsured v

Multiple Birth | st e —
Count: | l Inactive: |--select- P |

Medicare Id; i

First Name: Last Name: |

O P.O.Box: —| Physmal.&ddress.| |

Street.

® Street 456 SOMEWHERE ROAD |

City: INDIANAPOLIS

Country [United States v

State: [IN v/ ZIP Code: 46207 |

CountylParish: | —select- v DistrictRegion:
N [G17333-4444 | Extension: | |

Email: | |

School: | | Click to select

r@Eeity |
Guardian 1 ,—l
First: MARY Guardian 1 SSN: | |
Guardian 1 —‘ Ee —_
Middle: | Guardian 2 First: | |
Guardian 1 ST : —_—
Last L 1 Ouardian2last |
Mother Guardian Work i—l
Maiden: |BROWN l Phone: |
Health Plan
Name: SQlBI:I-

HP Patient ID: | _ HP Enroll Date:

Physician:  |--select- v
Facility: | --select- v/
NotAgst 1| —
Date: | _ Chart Number: !
Birth Country: | United States. _ |
Birth State: | INDIANA v
BlockRecall:  []
Alergies: | —
Comments: | =
Maonthly |
Income:
Numberin |
Family: !

[ optout Patient

[ Conco ] Roset | s |




How to use the Vaccination View/Add Screen

After you have searched for and selected a patient, click on the View/Add
option under the Vaccinations heading in the navigation menu (or click on
Vaccination View/Add under Favorites).

You will then see the Vaccination View/Add screen

Patient

Marne: ANY TEST SIS Patient ID: 2339654

Date of Birth: 011252000 Age: 324 weeks, 74 months, Byrs
Guardian: MORE Status: Active

Erint Fage

Vaccination View/Add
The patient was reported to have had the Chickenpox disease.
(historicals marked by *, adverse reaction marked by #)

Facility where vaccinations documented: | --select- M
Daouble-click in any date field below to enter the default date:  04/03/2006
Vaccine 1 2 i 4 L}

DTaP 09/30/2005 * 121412005 * 0272312005 e
DTaPHep BIPY X 0341372006 | i
Hib--unspecified ¥ 0311372008 | |
Hep B Pediadol - Presery Free 091062005 | | I
PreumococcalPCYT) ¥ 031372008 | |
Td (Aduit) I I
Py | |
Hib--PRP-CMP I |
Hep BiHio . I ] |
MR : | ] |
Waricella History | | ||
Meningocaceal Conjugate (MCY4) | |

-select- » || ||

—-select- ~ || ||

--zelect- - || ||
< | >

Add Administered m Add Historicals

=Yaccinations outside the ACIP schedule are marked with an <

= If & comhination vaccine is marked with a %', please verify which components of the vaccine are
outside the ACIP schedule by viewing the Vaccination Summary.

=Yaccinations administered ar recorded in your facility are displayed in blue.

Ao Sy it

Allergies

Vaccination Forecast
The farecast automatically switches to the accelerated schedule when a patient is behind schedule,

Vaccine Family Dose  Recommended Date Minimum Yalid Date Status
FLU 1 071242000 07/12/2000 Past Due
MMR 1 0141242001 01122001 Past Due
POLIO 2 04/10/2006 04/10/2006 Upto Date
HEP-B 3 DOSE™ 3 05i08/2006 05i08/2006 Upto Date
DTaPDTTd* 4 08/23/2006 07/13/2006 Upto Date
MENINGOCOCCAL 1 017122011 01/1 22011 Upto Date

*DTaP or DT should be given to patients under 7 years old. Td should be given to patients 7 years
old or older.

**|f an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be
changed to the 2 dose schedule.

Due Now -- As of today's date, the patient's age falls between the recommended minimum age and
the recommended maximum age for this dose and the absolute minimum interval has been met
since the lastdose.

Past Due -- As of today's date, the recommended maximum age or the recommended madmum
date for this dose has passed.

Up to Date - As of today's date, the patient is not due or past due




Note:

Vaccinations outside the ACIP recommended guidelines are marked with a red X (If
you wish to see why the shot is invalid, click on the date next to a red X. See
example below).

Vaccinations marked with an asterisk (*) were recorded as historical (date only).
Vaccinations without an asterisk were documented as administered, which means
that more detailed information was recorded about that vaccination.

» For this example, we will click on the 03/13/2006 next to PCV7:

Double-click in any date field below to enter the default date: |'33-'24f?'3”35
Vaccine 1 2 3 4 *;|
DTaP 09/20/2005 * 12/14/2005 * 021222006 | I
DTaPHep BIPY 2

r'|:|

Hib—unzpecified X 03132006

006 | |

| | |
Hep B Ped/4dol - Presery Free 09/06/2005 | | ||
PneumococcakPCVT) X 03/13/2006 | |
Td (Adult) | | | "
PV | | | |
Hib--PRP-OMP | | | "

* Now, we can see that the reason for the invalid shot is displayed:

Paient
Mame: AMY TEST SIS Patient 1D: 23309654

Date of Birth: 0122000 Age: 323 weeks, 74 months, G yrs
Guardian: MORE Status: Active

Vaccine: Pneumococcal(PCVT)

Date Administered; 031312006

Invalid Vaccination: Invalid PMEUMS (PCYT ) Patient age cutside of recommended schedule.
Historical: Mo

Manufacturer: GLAXOSMITHELIMNE

Lot Mumber: 0452M

Lot Facility: ISDH TEST FACILITY

Publicly Supplied: Yes

“accinator: PERKIMS, SUSAM RM

IRMS: 99 - ISDH TEST IRMS

Facility: ISDH TEST FACILITY

Anatomical Site:

WFC Status:

Adverse Reaction:

DistrictRegion:

Dates of VIS Publications: 09/30/2002

Date VIS Form Given: 031312006

Comments:

E=1 Delete Record




How to use the Vaccination Forecast

+ To view the vaccination forecast, go to your Vaccinations menu on the left,
and click on Forecast.

 [ain
Home
Login
Logout

P Favorites

w Patient
Search/add
Demagraphics
Remote Registry

w Vaccinations
View/Add
Forecast
Summary

b Lead

P Physicians /
Vaccinators

P Lot Numbers

P Reports

b Settings

= CASA Export

= Reminder Recall

> Fxports

Mame: ANY TEST SIS Patient ID: 2551397

Diate of Birth: 011012006 Age: 11 weeks, 2 months, 0 yrs
Guardian: TAKMMY Status: Active

The forecast automatically switches to the accelerated schedule when a patient is behind schedule.

Vaccine Family Dose Recommended Date Minimum Valid Date Status
DTaP/DTITd* 2 05132006 04M10/2006 Up to Date
HIB 2 05132006 04110/2006 Up to Date
PNEUMO (PCVT) 2 051372006 04/10/2008 Up to Date
POLIO 2 05M132006 04M10/2006 Up to Date
FLU 1 07/01/2006 07/01/2006 Up to Date
HEP-B 3 DOSE™ 3 07/01/2006 07/01/2006 Up to Date
MEMINGOCOCCAL 1 01012017 01012017 Up to Date

*[D0TaP or DT should be given to patients under 7 years cld. Td should be given to patients 7 years
old or older.

**|f an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be
changed to the 2 dose schedule.

Due Mow -- As of today's date, the patients age falls between the recommended minimum age and
ihe recommended maxdmum age for this dose and the absolute minimum interval has been met
since the last dose.

Past Due - As of today's date, the recommended maximum age or the recommendead maximum
date forthis dose has passed.

Up to Date - 4s of today's date, the patient is not due or past due
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How to use the Vaccination Summary

+ To view the vaccination summary, go to the Vaccination menu on the left and
click on Summary.

w Main
Home
Login
Logout

b Favorites

* Patient
Search/tdd
Demographics
Remote Registry

w Vaccinations
Wiew/add
Forecaszt
Summary

F Lead

P Physicians /
\accinators

} Lot Numbers

» Reports

b Settings

= CASA Export

= Reminder Recall

P Exports

= Job Queue

u Change Password

= Help

Version. 2.0.3.1

Mame: ANY TEST SIS Patient ID: 2551397
Date of Birth: 01/01/2008 Age: 11 weeks, 2 months, 0yrs
Guardian; TAMMY Status:; Active

Vaccination Summary
Does notinclude all vaccination types.
Yaccinations outside the ACIP schedule are marked with an ",

Vaccine Family 1 2 3 4 5 -] T 8
DTaP/IOTP/IDT/Td  03/13/2006
OPVARY 03/13/2006
Hib 03M3/2006

HepB-3Dose  01/01/2006 031372006
Pneumo (PCV7)  03M3/2006

Invalid Vaccinations

Vaccine Family Date Reason

Vaccine Deferrals

Vaccine Dose Date

Pneumococcal(PCV7T) 2 03/22/2006
R R SSS——————————————
Vaccine Contraindications
Vaccine Contraindication Permanent
MMR Contraindication: Anaphylactic reaction to a vaccine component ¥
Varicella Contraindication; Patient or parent report of disease. Y

Vaccination Forecast
The forecast automatically switches to the accelerated schedule when a patientis behind schedule.

Yaccine Family Dose Recommended Date Minimum Valid Date Status
DTaP/DTITd* 2 05M3/2006 041072006 Up to Date
HIB 2 05M13/2006 041072006 Up to Date
FPNEUMO (PCVT) 2 05/13/2006 0411072006 Up to Date
POLIO 2 05M3/2006 D4M0/2008 Up to Date
FLU 1 07/01/2006 0712006 Up to Date
HEP-B 3 DOSE** 3 07/01/2006 07012006 Up to Date
MEMINGOCOCCAL 1 01/01/2017 0110172017 Up to Date
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How to Print the Vaccination View/Add screen

» To print the vaccination summary, go to the top of your Vaccination View/Add
screen and click on the Print Page link.

Marme: AMY TEST SIS Patient 1D: 2551397

Date of Birth: 01/01/2006 Age: 11 weeks, 2 manths, 0 yrs
Guardian: TAMMY Status: Active

Print Page

Vaccination View/Add

This patient has one or more deferrals.
The patient was reported to have had the Chickenpox disease.
{historicals marked by *, adverse reaction marked by # )

Facility where vaccinations documented: | IS0H TEST FACILITY ;I

Double-click in any date field below to enter the default date: |U3J'22f2'3'35
Vaccine 1 2 3 4 .';|

» This will bring up your print screen. Choose the printer that you want, and click
Print. Your vaccination summary will print.

Mame: ANY TEST

ateorBit 011012005 2| x|

Guardian: TAMMY
o General | Options |

*0551397% e

— @ Deweys 4600 CLsr
e »End of Row - Color 2 Mi
Vaccine é PI:

L

DTaPiHep B/IPV
Hib--unspecifisd

Hep B Ped/Adol - Preserv Fres
PneumococcallPCVT)

Vaccinations outside the ACIP sche Status:  Ready [T Printtofile Preferences |

Vaccinations administered or recan Location:

Historical vaccinations marked by * : - |
storical vaccinations marked by Comment: Find Printer...

Adverse reaction marked by #
Unverified historical marked by +
This patient has one or more conti | Page Range

= A Nurrberafcnpiﬂ:ll E:

" Selection € Current Page

e o o
3 3
2 2

The forecast automatically switche: _ _ _
Enter aither a single page number or a singls |

accine Family Dose
DTaP/DT/Td" 2 page range. For cxample. 512
HIB 2
PNEUMO (PCVT) 2 Prirt Cancel | Aot
POLIO 2
ELLI b | NFN12008 OFin4enns Lin o Diate
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How to view Specific Shot Information

To view the information about a specific vaccination on the Vaccination
View/Add screen, click on the date of the record that you wish to see:

—

{historicals marked by *, adverse reaction marked by # )
Facility where vaccinations documented: | IS0H TEST FACILITY ;I

Double-click in any date field below to enter the default date: |D3J'2232|3|35

vaccine 1 2 3 4 ! ;|
DTaP/Hep BIPY 02122006 | | | |
Hib--unspecified 0313/2006 | | | |
Hep B Ped/Adol - Presery Free 01/01/20086 * | " " ||
Pneumacoccal(PCVYT) 032006 | " " "
|

DTaP | |

This will bring up the detailed information about that shot:

Vaccination Detail

Vaccine; Hep B Fediadol - Preserv Free
Date Administered: 010142006
Historical: Yes

Manufacturer:

Lot Mumber:

Lot Facility:

Publicly Supplied: Mo

Yaccinator:

IRME: 99 -153DH TEST IRMS
Facility: ISDH TEST FACILITY
Anatomical Site:

WFC Status:

Adverse Reaction:

District’Reqgion:

Dates of VIS Publications:
Date VIS Form Given:
Comments:

Delete Record

Edi Rocord
Add/Edit Adverse Reactions

To delete this shot, click on the Delete Record button. Another screen will
appear asking you to confirm that you want to delete the record. To delete the
record permanently, you will click on the second Delete Record button. If you
have made an error, and do not wish to delete the record, click the cancel
button instead.



Marme: AMY TEST SIS Patient 1D: 2551397
Date of Birth: 01/01/2006 Age: 11 weeks, 2 manths, 0 yrs
Guardian: TAKMMY Status: Active

Vaccination Detail

Vaccine: Hep B Fed/Adol - Presern Free
Date Administered: 010142006
Historical: Yes

Manufacturer:

Lot Mumber:

Lot Facility:

Publicly Supplied:

Yaccinator:

Celeting Facility: ISOH TEST FACILITY
Anatomical Site:

Adverse Reaction:

District’Region:

Dates of VIS Publications:

Date VIS Form Given:

Comments:

Delete Record

If you are sure you wish to delete this vaccination, click 'Delete’.
If you do not want to delete this vaccination, press 'Cancel’.

When clicking “Delete Record” a second time the record will be removed
permanently.

Hep B Ped/Adol - Presery Free

Vaccine 1 2 3 4 ! :I

DTaP/Hep BIPY 02112/2006 | | | |
Hib—unzpecified 03 2005 | " " "
Preumococcal(PCVT) 03M13/2006 | | | |
DTaP | | | | |
Td (Adut) | | | | |
PV | | || | |
Hib—PRP-OMP | | I | |
Hep BiHib | | | | |

|

|

Likicd




How to Add a Historical Vaccination

+ Type the date(s) of the vaccination(s) that you wish to add in the appropriate
boxes.
*  When you are finished entering dates, click the Add Historicals button.

Preumococcal(PCVT) 03113/2006 | | | |

DTaP

|

Td (Adult) |

P |
Hib—PRP-OMP | | | | [

|

|

|

Hep BiHib || | | ||
Hep B Ped/Adol - Preserv Free EI‘IJ'EI‘IJ'EEIEIE" " " "
MWR ” " " "
Waricela History | " " "

Meningococcal Conjugate (MCW4) | || " " ||

| -select- =l| | | | |
| -seleci- =l| | | | |
| -select- =l | | | | =

«| | >

Add Administered m Add Historicals

* You can see that the date has now been added.

DTaPiHep BAPV 031372006 | | L
Hib—unspecified 03122006 | | |
Hep B PediAdol - Presery Free 01/01/2006 * | |
Pneumococcal(PCVT) 03/1372006 | | |i
DTaP | | | |
Td (Adul) | | | I
PV | || | |

The entry has an asterisk meaning the reporting facility had record this vaccine was given on this date---
by adding a vaccine as historical does not mean the recording facility gave the vaccine---adding historical
simply means there is record that the vaccine was given on this date.
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How to Add an Administered Vaccination

+ Type the date(s) of the vaccination(s) that you wish to add in the appropriate|
boxes.
*  When you are finished entering dates, click the Add Administered button.

Current VFC Status: Underinsured
] Update VFC Eligibility —select— E‘

[ ?97en_US.commaon.cancel??7? ” Continue ]
e When adding an administered vaccine the VFC Eligibility screen will display with a drop
down box. The appropriate VFC selection must be identified for all vaccines recorded
to a person less then 19 years of age.
e Then click the continue button to the right of the VFC eligibility selection.

Vaccination View/Add

{historicals marked by *, adverse reaction marked by # )
Facility where vaccinations documented: I ISOH TEST FACILITY ;I

Double-click in any date field below to enter the default date: |U3J'23IEUUE

vaccing 1 2 3 4 ta]
DTaP 08AB991* D218M392 * 01/18/1995 * |
DTaPiHep BIPYV 03181991 07/18M1391 * | |
PV D&MBM991 * 10181995 * | | |
Hep B PediAdol - Presery Free 011801991 * | | | I
Pneumococcal(PCVT) 031181991 07/18M1991 * | |
MMR 0211811992 * 10/13/1995 * | |
Varicella 1211811992 * | | | I

Td (Adutt) |

Hib—PRP-OMP | | | I |
|
|

Hib—unzpecified

Hep BHib

Meningococcal Conjugate (MCW4) | || " " ||
| Tdap = ||0ar2ar2008]| | | [

| -select- =l| | | | |
| -sslect- =l | | | L=

< | >

Add Administered Add Historicals

e This will take you to the Vaccination Detail Add screen.
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If you have not selected default lot numbers

(in your personal settings), you will

need to either click in the box next to Manufacturer or click where it says

“click to select”.

Vaccination Detail Add

Click fo select

Publicly Supplied:

Vaccine 1: Tdap
Date Administered: [03i2312008 |
Historical: CYES ¥ ND
Manufacturer: |
Lot Mumber: |
Lot Facility: |

I_

IPERKINS. SUSAM RMNISDH TEST FACILITY ;I

Vaccinataor:

Facility: |ISDH TEST FACILITY = |
Anatomical Site: |—se|em— ;l
YWFC Status: Fatientis not VFC Eligible.
DistrictiReqgion: I

1. |0erz212005

I

[0312312008

VIS Publications Dates: E'I

Diate VIS Farm Given:

Camments: |

Now, you select your lot number by clicking on the arrow button to the left of

the vaccine that you are using.

| Setect Lot Number

Lot
Select Manufacturer Facility
Humber
AVENTIS PASTEUR ISDH TEST
il (SANOFIPASTEUR)  T°0TDAP  coenmy
- ISDH TEST
il MERCK segTDAP 01 ES

Pub. Expiration Doses
Supplied Date Available
Y 07/31/2006 10
Y 07731/2006 10

Now, all of your lot information has been added.
Notice that my vaccinator filled in automatically. This is because | have set
that in my personal settings. (My VIS Publication date was also set as a default

and filled in automatically.)

| now need to choose an anatomical site from the dropdown list.
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Vaccine 1:

Date Administered:
Historical:
Manufacturer:

Lot Mumber:

Lot Facility:

Publicly Supplied:
Yaccinator:

Facility:
Anatomical Site:

VFC Status:
District’Region:

YIS Publications Dates:

Date VIS Farm Given:

Comments:

Vaccination Detail Add

Right Arm Intradermal
Right Arm Intramuscular

Tdap

[03/12312008

T YES ¥ NO

[AVENTIS PASTEUR (SANOFI  Click to select
|458TDAP

[ISDH TEST FACILITY

[¥
| PERKINS, SUSAN RN /1ISDH TEST FACILITY _« |
| ISDH TEST FACILITY = |

—select- ;l

—select— -
Left Arm Intradermal —
‘Left Arm Inframuscular
Left Arm Subcutaneous

Left Thigh Intradermal

Left Thigh Intramuscular

Left Thigh Subcutaneous
Masal T

CQral
= | cancel | save |

+ Now that I've added the anatomical site, the record is complete. Click Save to

add this record

Vaccine 1:

Date Administered:
Historical:
Manufacturer:

Lot Number:

Lot Facility:

Publicly Supplied:
Vaccinator:

Facility:
Anatomical Site:

VFC Status:
DisfrictRegion:

VI3 Publications Dates:

Date VIS Form Given:

Comments:

Vaccination Detail Add

Tdap

|na.23.-'zﬂnﬁ

T YES & NO

|A‘u’Er-JTIS PASTEUR (SANOFl  Click to select

[456TDAP

||SDH TEST FACILITY

]

| PERKINS, SUSAN RN /ISDH TEST FACILITY _» |
||SDH TEST FACILITY =]

Left Arm Intframuscular -
Patient is not VFC Eligible

s

1.|09r22:2005 2| 3.

af

[03r2312006
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« Here you can see, that the Tdap has been added. Also note that the

vaccination forecast now says that DTaP/DT/Td is up to date.

(historicals marked by *, adverse reaction marked by # )

Facility where vaccinations documented: [ISDH TEST FACILITY _ |

Double-click in any date field below to enter the default date: |U3f23f2005

Vaccing 1 2 3 4

DTaP 08/18/1991 * 021181992 * 01/181995* |
DTaP/Hep BIPV 03181991 * 07/18/1991 * |
Tdap 0372372006 | | |
PV 08/18/1991 * 10/18/1995 * | |
Hep B Ped/Adol - Presery Free 011181991 * ! |
Pneumococcal(PCVT) 03181991 * 07181991 * |
MMR 02/18/1992 * 10/18/1995 * |
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How to Add Contraindications and Deferrals
Contraindications:

This option is available on the Vaccination View/Add screen.

* To add a contraindication, click on the Contraindications button.

Add Administered Add Historicals

«Vaccinations outside the ACIF schedule are marked with an .

* |f a combination vaccine is marked with a >, please verify which components of the vaccine are
autside the ACIP schedule by viewing the Vaccination Summary.

«Vaccinations administered or recorded in vour facility are displayed in blue.

Arlel Smnalloos distory Contraindications

* On the Add Contraindication screen, choose the vaccine that you want from
the drop-down list. Then click where it says “click to select” to choose your
contraindication for that vaccine.

Add Contraindication
Facility where documented:  |ISDH TEST FACILITY _« |
Vaccine: [MMR -]
Contraindication: | Click to
select
Permanent r
Cancel | Reset Add Contraindications

+ The Select Contraindication box will pop up. Choose your contraindication
from the drop-down list. Then click select.

| -select- —

i-—-5elect-- s
Contraindication: Anaphylactic reaction to a previous dose of the vaccine =
Conftraindication: Anaphylactic reachion to a vaccine component
Confraindication: Anaphylactic reaction to gelatin
Contraindication: Anaphylactic reaction to neomycin
Contraindication: Immunodeficiency in recipient
Contraindication: Laboratory evidence of immunity
Contraindication: Medical - Mot otherwise specified _
|€| Contraindication: Pregnancy of recipient

Farent or Patient Refusal: Personal

Parent or Patient Refusal: Religious ¥

K
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If this is a contraindication that is severe or NOT temporary, and you want this
vaccine to be removed from the vaccination forecast, place a check in the box
next to Permanent. When your contraindication is complete, click Add
Contraindications.

Add Contraindication

Facility where documented: | ISDH TEST FACILITY = |

Vaccine: [ MR |
Contraindication; |Cnntraindicatinn: Anaphylactic reaction to avaccinge Click to select
FPermanent ¥

[ Cancel | Reset | Ada Contrincications |

You will now see that your contraindication has been added.
If you are now finished adding contraindications, click Cancel. This will take
you back to the Vaccination View/Add screen.

Vaccine Contraindications

Vaccine Contraindication Permanent
[MME Contraindication: Anaphylactic reaction to avaccine component ¥
YWaricella Contraindication: Patient or parent report of disease. b

Add Contraindication

Facility where documented; |—se|ec1— ;l

Vaccine: |—se|ec1— ;l

Contraindication: | Click to select
FPermanent |

[ Cancal | Reset ] hd Contandcatons

Vaccine Deferrals:

To add a vaccine deferral, click on the Deferrals button (next to the
Contraindications button) on your View/Add screen.

Add Administered m Add Historicals

«Yaccinations cutside the ACIP schedule are marked with an .

« If a combination vaccine is marked with a >0, please verify which components of the vaccine are
autside the ACIP schedule by viewing the Vaccination Summary.

«Yaccinations administered or recorded in vour facility are displayed in blue.

Arlel Smnalloos distory Contraindications
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* On the Vaccine Deferrals screen, choose your vaccine from the drop-down list.
Then add your dose number. Click Save when you are finished.

Vaccine Deferrals
Vaccine Dose Date

Add Vaccine Deferral
Vaccine: I Pneumaococcal(PCVT) - I
Dose NHumber IE

Facility where documented: ISOH TEST FACILITY

| concet ] Reset [ smve |

* Now you can see that your deferral has been added.
« If you have no more deferrals to add, click the Cancel button to return to the

Vaccination View/Add screen.

Yaccine deferral has kheen successfully added

Vaccine Deferrals
Vaccine Dose Date

Pneumacoccal(PCVT) 2 03/22f2006 delete

Add Vaccine Deferral

Vaccine: I—select— - I
Dose Humber I
Facility where documented: |—se|eu:t— ;l

Cancel Reset Save

You can now see the messages at the top of your Vaccination View/Add

screen, indicating that the patient has contraindications and deferrals. You will
also notice that there is a statement that the patient was reported to have had
the Chickenpox disease. There is also the word History in the date space next

to Varicella. History of Chickenpox disease is added under Contraindications
as well.
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This patient has one or more contraindications.
This patient has one or more deferrals.
The patient was reported to have had the Chickenpox disease.
(historicals marked by *, adverse reaction marked by # )

Facility where vaccinations documented: | ISOH TEST FACILITY ;I
Diouble-click in any date field below to enter the default date: |U3J'22J'2'3'35

vaccine 1 2 3 4 : ﬂ
DTaPHep BIPV 02112/2006 | | | |
Hib--unspecified 03113/2006 | | | |
Hep B Ped/Adol - Preserv Free 01/01/2006 * | | | |
Pneumacoccal(PCVYT) 0132006 | " " "
DTaP | | | | |
Td (Adult) | ” " " "
PV | | || | |
Hib—PRP-OMP | | | | |
Hep BiHiD | | | | |
MMR | | | | |
Varicelia History | | | |

Meningococcal Conjugate (MCW4) | ” " " "

| -select- =l| | | | |
| -seleci- =l| | | | |
| -select- =l| | | | | =

«| | >

Add Administered m Add Historicals
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How to

Print a Patient Record

Once a patient has been selected. Find Reports on your Navigation menu.
Click on Patient Report.

Logged in: CHIRP TESTER Date: October 12, 2012
IRM S/Facility: ISOH TEST IRMS (59) / ISDH TEST FACILITY

Print Patient Record

s S Patient Information To Include
888-227-4439 @ Do NotInclude Confidential Information
m ) Include Confidential Information
Home
Logout

Select Facility

Vaccination Record Choices

m ® |mmunization Record (summary)

Vaccinations

) Al Recorded Vaccinations

Physicians & ) Forecast
Vaccinators

Lot Numbers

Patient Record
Report Module
State Reports
Settings

m CASA Export

[7] Printable Version (enable table borders)

CHIRP recommends including the patient address when printing an Official Record of Immunization

Create Report

Reminder Recall
u Change Password

From this screen you can select to print the Patient Record Report with or

without confidential information.

Select which report you would like to see:

o The Immunization Record (summary) groups the vaccinations by family.

o This report is useful for school and daycare entry.

o The All Recorded Vaccinations displays the individual shots NOT
grouped by family

o Forecast will display only the forecast for this particular patient.

Click on the Create Report Button

The Patient Vaccination record report is displayed.

To print this record click on File [J Print (this report will be printed like any

other webpage)
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Patient Vaccination Record
Summary (Does notinclude all vaccine types)

IRPMS: 99 -1SDH TEST IRMS * *
Facility: 1S0DH TEST FACILITY 1 104699

Date: March 22, 2004

Patient ID; 1104629 Phone:
Hame; CHILD TEST Street;
Birth Date: 04/08/1298 City:
Gender: MALE State:
Guardian: MARY ZIP:
Physician: Country:
Medicaid MNo: WIC 1D
Vaccine Family Dose 1 Dose 2 Dose 3 Dose 4
DTarR/DTR/IDT/Td 09/29/2003 03/01/2005 03/22/2006
QPVIIPY 03/01/2005 0342212006
Hep B-3 Dose 04/08/1998 03/01:2005
Pneumo (FPVZ3) 03/01:2005

Varicella History: Contraindication: Parent report of disease
Hext Vaccine Due; FLL! Date; 10/08/12938
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How to perform Reminder Recall

The Reminder/Recall feature is a tool to use when you want to notify your patients
about upcoming or past due vaccinations. Patients who have visited another provider
will not be included in the Reminder/Recall results. The end result of this notification
can be any of the following:

1. Patient Listing Report

2. Mailing Labels — These require Avery Label 5160

3. Auto-Dialer Phone List — This is a text file that can be saved locally or to a

diskette and imported into the Auto-Dialer software

4. Email Reminders — requires getting email addresses from patients

5. Postcards — This is a list of postcards that print on Avery 8387 card stock.

» On the navigation menu click on the Reminder/Recall heading and the
Reminder/Recall screen appears.

Top of Reminder/Recall screen

Reminder/Recall
I Do Not Increment Recall Count {Run Recall)

™ Preview and Select Patients

Reminder/Recall Date Range:  From: [01/011930  Tg: [03/22/2008
Maximum Recall Tries: E -
w
I,'_‘::E " Valid Addresses Only
Valid Addresses: " Invalid Addresses Only
, Logout = Al Patients
Favorites : :
v Patient ™ Include Inactive Patients
Search/sdd Limit Reminder/Recall Group By:
Demograghics I~ Patient Birth Date From: | To: |
Remote Registry
P Vaccinations @ Facility [1sDH TEST FACILITY (=]
b Lead - Facility Group ISDH TEST FACILITY
P Physicians | =
Ph n —-5glact- -
Vaccinators ysicia I —]
b Lot Humbers ™ Program [-select- =]
:HBDDHS [T Health Plan I--selact-- vI
Settings = — =
= CASA Export ™ state | select I
= Reminder Recall ™ CountyParish: |~~5electu vI
P Exports [T Zip Code: |
= Job Queue
» Change Password ™ Health DistrictRegion |
" Help ™ Appointment Date From: I Tao:
Version: 3.0.3.1 ™ Deferred vaccinations Only
T s Vaccine Families: and Optional Needed Dose Number:
: ¥ DTaPIDTTd*
v HiE
V¥ POLIO
¥ HEP-B 3DOSE*™
¥ MR
¥ VARICELLA
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Bottom of Reminder/Recall screen

<l

MENINGOCOCCAL
HEP-A

FLU

PNEUMO (PCVT)

ANTHRAX

SMALLPOX SHOT/READING

¥ HEP-£3DOSE
*DTaP or OT should be given to patients under 7 years old. Td should be givan to patients 7 years
old or older,
**|f an adolescent has already begun the routine 3 dose Hep-B schedule. they should not be
changedto the 2 dose schedule

Name of Person Running Reminder/Recall: I

< %«

(1]

JTTTTTT

Below are the most important options on the Reminder/Recall screen:

ltem Description
Do Not Increment Recall Count Ordinarily when Reminder/Recall is run,
(Run Recall) a “count” gets added to the patient’s

record. Once the threshold (Maximum
Recall Tries) is reached, the patient will
no longer receive reminder/recall notices.
The recall count is reset for a patient
once a historical or administered
vaccination is entered. (The Recall count
can be found the patient’s demographic

screen)
Reminder/Recall Date Range The “From” and “To” dates have defaults
(From and To) that can be changed. Point and click on
****Note: This date range is based of the portion of the date you want to
the patients’ vaccination forecasting change. The date must be entered in

MM/DD/YYYY format and both fields
MUST have a date.

Patient Birth Date If “From” and “To” dates are entered, the
checkbox will automatically get checked.
Only patient’s whose birth dates are
within this range will be retrieved and
included.

Name of Person Running Type your name here
Reminder/Recall
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Tips for running Reminder/Recall:

* If you are running a REMINDER, enter a future date range.

» If you are running a RECALL, enter a historic date range.

+ If you select the Preview and Select Patients, CHIRP will allow you to
select only the patients that you want to send notices to.

+ Maximum Recall Tries corresponds to the Recall attempts in the Patient’s

Demographic Record.

Reminder Recall Screen

¥ Do NotIncrement Recall Count (Run Recall)

M Preview and Select Patients
Reminder/Recall Date Range: From:
Maximum Recall Tries: 5 k=

01/011990  To; |03/22/2006

" valid Addresses Only
Valid Addresses:  Invalid Addresses Only

& Al Patients
™ Include Inactive Patients

Patient Demographic Screen

Other Info
Physician: Health Plan Name:
Facility: ISDH TEST FACILITY HP Patient ID:
Chart Number: HF Enroll Date:
Mext Appt. Date: Birth Country:
Block Recall: Birth State:
Recall Attempts: 0 Allergies:
Program/Mem.IDs: WIC-2472 Number In Family: 4
Monthly Income:
Comments-

Verify all the desired selections have been made, then click the Run
Reminder/Recall button; or

o Press the Clear All button to erase any newly made selections; or
o Press the Reset button to reset the fields to their default values.

Note: This process may take a few minutes. Eventually, a Microsoft Internet

Explorer dialog box appears indicating the number of patients that were
retrieved for the criteria entered

Click the OK button

Microsoft Internet Explore x|
A There are 12 patients in your recall group.

Select the patients you want to include in the Reminder/Recall and click the
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Generate Final Reminder Recall List (if you selected the option above).

Include? 1D First Hame :.":": LastMame  Birthday m e

~ 2444488 KATHLEEM K MCFATRIDGE 08032005 STEPHANIE (31T )548-5344
F  17#172¢ BOB TEST  MUG 01/01/2000 JIMBOB

[T 2541612 ALEXANDER PETERSON  10/05/1884 DEWEY (317)875-7502
[T 2229499 RACHEL LAUREN PETERSON  10/08/2004 LORI

T 630166 DAVD SPICER 10/2011975 DEBBIE (317)244-4707
= 2339654 ANY TEST 01/12/2000 MORE (260)248-9426
M 1104658 CHLD TEST 04/08/1998 MARY (504)888-9999
~ 2452579 TFFANY DIANE TEST 07/01/2005 TAMMY {317)274-5542
M 2213248 TOBY TEST 01/01/2001  TIMMY (812)345-5487
F 2555762 TOMMY TEST 02/01/2005 TANYA (317)775-6789
M 2548559 TOMMY TEST 02/01/2006 TAMMY (317)881-2345
M 2244309 WHITNEY TEST 01/01/2005 RED (317)867-5309

The Reminder/Recall Output Select screen appears along with the search
criteria, followed by another box containing “special” information regarding setup
of your printer.

Reminder/Recall Output Select

Select Output Type:
select Patient Listing
select Wailing Labels (Avery 5160)
Postcards (Avery 8387)
Flaasa antar the Facility Return Addrass information balow:
Faciity Name: |
select :
preview Street: I
City, State Zip Code: I
Phone Humber: I
zelect AutoDialer File
Emaill Reminders
Pleasze enter the Facility Return Address information below:
Facility Name: I
gelect Street:

I
City, State Zip Code: |
I

Phone Number;




Posteards
[Awery 8387

Internet Explorer

Reminder/Recall Print Settings

Be sure to remove the Header and Footer before printing.
To do this configure your browser by selecting File--=Page Setup... fram the menu and
deleting all text in the Header and Footer text fields.

In order for your data to print out with the correct spacing (o fit Avwery 8387
postcards), configure your browser by selecting File--=Page Setup... from
the menu and setting the margins as follows:

Select Landscape Qrientation
top: 0.75"

hottarn: 0.25"

left: 0.25"

right: 0.25"

Sample Patient Listing Report

Report Criteria

Reminder Recall Patient Recall Group Listing

Report Date: March 22, 2008

IRMS: 93

Recall Date: 01/011990 to 03/22/2008
Birth Date Range: All

Include Inactive Patients: Mo

State: All

High Risk Category: Al

Deferred Vaccinations Only: No

Person Generating Recall:

Vacc. Families: DTaP/DTiTd*, HEP-B 3 DOSE**, HIB, MMR, FNEUMO {(PCV7), POLIO, VARICELLA

Facility: ISDH TEST FACILITY
Health Plan: 4l

Physician: All

Program: All

County/Parish: &l

ZIP Code: All

DistrictRegion Number: All

Total Patients Selected: 9

*DTaP should be given to patients under 7 years old. Td should be given to patients 7 years old or older.
**If an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be changed to the 2 dose schedule

Bar Code/ID First Name

*2444486* KATHLEEMN

Vaccine Family Name

HEP-B 2 DOSE™

Middle Name
M

Dose Number

L3 G0 L G

Last Name Birthday
WCFATRIDGE 08/037/2008 STEPHANIE

Recommended Date

0
o

021220086
03/06/2006

Guardian F.N.

Phone Number
317)848-5344

Minimum Date

02/03/2006
0110/2008
011002006
011072008
02/03/2006

DTaPDTITd*
HIB
POLIO
PNEUMO (PCV7)
Bar Code/ID Fi[st Name
*1741724* S

Vaccine Family Name

HEP-B 2 DOSE™
POLIO
MR
VARICELLA

Middle Name
TEST

Dose Number

1
1
1
1

Last Name Birthday

Guardian F.N.
01/01/2000 Jineos

Recommended Date

01/01/2000
03/01/2000
01/01/2001
01/01/2001

Phone Number

Minimum Date

01/01/2000
02/12/2000
01/01/2001
01/01/2001
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* When printing your postcards be sure to fill in the Return address information

Reminder/Recall Output Select

Select Output Type:
select Patient Listing
zelect Mailing Labels (Avery 5160)

Postcards (Avery B387)
Flease enter the Facility Return Address information below;

Facilty Name:  [ISDH Test Facility

z2elect o
review Street |2 North Meridian St
City, State Zip Code:  [Indianapolis, IN 46217
Phone Number: |
select AutoDiaker File
Email Reminders
Flease enter the Facility Return Address information below:
Facility Name: I
zelect Street:

I
City, State Zip Code: |
I

Phone Number:
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Sample output for Postcards (default message)

ISDH TEST FACILITY

2 NORTH MERIDIAN 5T
INDIANPOLIS, IN 46204
(888)227-4439

TURN SERVICE REQUESTED

Dear Parent or Guardian,

To the ParentiGuardian of:

DARRANCE ABRON
2233 W MILLER ST
INDIANAPOLIS, IN 46221

Our records indicate that your child may be due for
one or mare immunizations.

Pleaze contact the clinic to discuss scheduling an
appointment for getting your child vaccinated. (If your
child has been vaccinated by another provider, or is
no longer a patient of this clinic, pleaze advise so that
we may update our records )

We look forward to hearing from you soon.

ISDH TEST FACILITY

2 NORTH MERIDIAN ST
INDIANPOLIS, IN 46204
(888)227-4439

RETURN SERVICE REQUESTED

[

TAE L

o To the Parent/Guardian of:

Dear Parent or Guardian,

BOBBY ASCENCION
407 5 GRAY ST
INDIANAPOLIS, IN 48201

Our records indicate that your child may be due for
one or mare immunizations.

Pleaze contact the clinic to discuss scheduling an
appointment for getting your child vaccinated. (If your
child has been vaccinsted by another provider, or is
no longer a patient of this clinic, pleaze advise so that
wwe may update our records )

W look forward to hearing from you soon.

ISDH TEST FACILITY

2 NORTH MERIDIAN ST
INDIANPOLIS, IN 46204
(888)227-4439

TURN SERVICE REQUESTED

Dear Parent or Guardian,

Our records indicate that your child may be due for
one or mare immunizations.

Pleaze contact the clinic to discuss scheduling an
appointment for getting your child vaccinated. (If your
child has been vaccinated by ancther provider, or is
no longer a patient of this clinic, please advise so that
e may update our records )

We look forward to hearing from you soon.

ISDH TEST FACILITY

2 NORTH MERIDIAN ST
INDIANPOLIS, IN 46204
(888)227-4439

RETURN SERVICE REQUESTED

Dear Parent or Guardian,

Cur records indicate that your child may be due for
one or more immunizations.

Pleaze contact the clinic to discuss scheduling an
appointment for getting your child vaccinated. (If your
child has been vaccinated by another provider, or is
no longer a patient of this clinic, pleaze advise so that
wwe may update our records )

‘W look forward to hearing from you soon.

To the Parent'Guardian of:

GYASI ADAMS
3010 N COLORADO AV
INDIANAPOLIS, IN 46218

To the Parent/Guardian of:

DONIVIN EANOS
3640 N EUCLID AVE
INDIANAFOLIS, IN 46218

Creating your own Postcard Message

» If you would like to create your own message for your postcards, click on the
Preview link on the reminder/recall output screen.

» Enter your own message into the User Defined field

« After entering your own message click on the Save & Print button to generate

the Postcards.
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Reminder/Recall Postcard Options

Select Template

& Default

" User Defined

Postcard Message
|Dear Parent or Guardian, il

Our records indicate that your child may be due for one or more
immunizations.

Please contact the clinic to discuss scheduling an appointment for
getting your child vaccinated. (If your child has been vaccinated by
another provider, or is no lenger a patient of this clinic, please advise so
|that we may update our records.)

We look forward to hearing from you soon.

B
 prin
B

=
Save & Print

Return to Reminder Recall Qutput




How to create export from CHIRP to CASA

The CASA Export menu is used to conduct immunization assessments by exporting a
file that will be used by a Windows version of the Clinic Assessment Software
Application (WinCASA). WIinCASA, also referred to as CASA, is a separate software
package that has been developed by the Centers for Disease Control and Prevention
(CDC) to assess immunization coverage rates in a standard format.

Note: You will need to save the CASA Export file to a floppy disk or in the WinCASA
folder on your C: drive.

CASA Assessment Chart
Current Year Common Assessment Date DOB Range
2005 01/01/2006 01/01/2003 — 12/31/2003
2006 01/01/2007 01/01/2004 — 12/31/2004
2007 01/01/2008 01/01/2005 — 12/31/2005
2008 01/01/2009 01/01/2006 — 12/31/2006
2009 01/01/2010 01/01/2007 — 12/31/2007

» Click on CASA Export on the navigation menu

« Type in the Birth Date Range of the patients you want to assess.

+ Make sure WinCASA is selected and Text file (download) is selected and click
the Create Export File button

Logged in: RYAN ACHTERBERG - CLIENT Date: April 6, 2006
Patient Status & Active Only O Inactive Only O Al
Patient Birth Date Range  Fron: To:
Limit Export by:

p— =) Facllity ALLEM COUNTY HEALTH DEFT. v

H:::E ) Facility Group ALLEN COUNTY HEALTH DEFT.

Login [] Primary Care Physician --select- 3
) Logout [] vacelnator --select-- i

Favorites
P Patient [] Program --gelect- -
P Vaccinations [_] Health Plan —-select- v
:Lpf ad — [] state —zelect- w

Vaccinators [] countyParish -select-
: ;:tp':ﬂ':bﬂs [] 2P Code
P Settings [] DistrictRegion
= CASA Export
;g',;m“““:’ e CASA Version: ® wincasa O cocASA
= Job Queue Output Type: (%) Text File (Download) () Text File (Server Job) () HTML (Text Area)
= Change Password
S  Clear | Create Export File |
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» A file download pop-up box will appear. Click the Save button to start the
download process

File Download X|

Do you want to open or save this file?

Name: casa_file, et L
Type: Text Document

Fram: chirp.isdh.state.in.us =

Open Save | Cancel I

While files fram the Intemet can be useful, same files can patertialhy
ham your computer. f you do not trust the source, do not open or
save this file. What's the risk?

Is

Select the drive that you want to save the file to.
In the file name field, type in what you want to name the file (ie type in 2006.txt)

fsavers N TP

; Savein: I 'i My Computer ;l 0 ?‘ = [
r (A: £ Public on 'Isdh_phs\ |
= |_ocal Disk (C:) D Shared Documents
=# Sys on 'Tsdh_phs' (F:) Susan Perkins's Doci

2 Imm_apps on 'Isdh_phs\Vol2' (G:)
2 Hgw on 'Isdh_phs\Sys\Apps' (H:)
22 Corel50 on 'Isdh_phs\Sys\Apps' (I:)
=2 Lotus on 'Tsdh_phs\Sys\Apps' (L:)
=2 Fpw26 on 'Isdh_phs\Sys\Apps' (Q:)
= Home on "Isdh_phs\Vol1' (U:)

2 Public on 'Isdh_phs\Sys' (W:)

22 Corel50 on 'Isdh_phs\Sys\Apps' (X:)
22 Hgw on 'Isdh_phs\Sys\Apps' (Y:)

« | N
File name: I:asa_fila bd ..".'..I Open I
Saveastype: | Text Document | Cancel I c

o
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+ After CASA Export file is finished downloading, a pop-up dialog box called

Download Complete will appear. Click the Close button in the lower right-hand
corner of the dialog box.

fsavers N d b i
1 Savein: | W My Computer _-r_l Q T

- 2 Public on 'Isdh_phs\ |
w | ocal Disk (C:) I Shared Documents
Sys on 'Isdh_phs' (F:) S Susan Perkins's Doci
Imm_apps on 'Tsdh_phs\Vol2' (G:)

# Hgw on 'Isdh_phs\Sys\Apps' (H:)

* Corel50 on 'Isdh_phs\Sys\Apps' (I:)

Lotus on 'Isdh_phs\Sys\Apps' (L:)

Fpw26 on 'Tsdh_phs\Sys\Apps' (Q:)

Home on 'Tsdh_phs\Vol1' (U:)

=2 Public on 'Isdh_phs\Sys' (W:)

[ Corel50 on 'Isdh_phs\Sys\Apps' (X:)

2 Hgw on 'Isdh_phs\Sys\Apps' (Y:)

| | i

File name: Icaaa_filem EI Open

Saveastype:  |Text Document - Cancel I "
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How to view Lead screening results

* Any screening results received by ISDH Lead Program are imported into CHIRP
once weekly.

» To view the results, make sure you have selected a patient

+ Click on the Lead heading on the Navigation menu

» Click on screening history

* The Lead Testing results will now be displayed. The most recent test results will
be displayed in column 1.

 [ain
Home
Logout
P Favorites
b Patient
} Vaccinations
w Lead
Screening History
Letters

laps
Reports

Patient
Mame: GABRIAL TEST SIS Patient ID: 2339528
Diate of Birth: 044282005 Age: 46 weeks, 10 months, 0 yrs
Guardian: MARY Status: Active
Lead Screening History
Screening 9 -
BLL Result
Sample Tvpe

Test Reason
Collection Date
Analyzed Date

Blood Draw Site X
«| | B




